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enin-nauvifrimifl vilaaiammljyvnianemlmvmvi (Paper Overload) ViilvffluiJaawuviamn'uuas 

^uiJiiKunailufmwLififhtnianaTivi'ljjSfifuHnia-aiTBmiuai
<u s

17 ^ i eH

pfatfu niiuivniaAniianaianfnVlfly^ibiiniiitbsanpm'us'i'u asm Microsoft Excel viia
S 1 <*a

Google Sheets iwaiflwjnutfa^avmntuniifvii^aiufia^asjl^mjisijma-uwa'u (Calendar) a-uil-u
cj . ayc^vi sx o , ,. U ax 2x o d \ \ <u

imivn^mjQum^ai-a (Practical) uasaaflflaa^nvj^amvitii^a^uijaij^itjaniiirsaia&'mflTaflifl 
awpmjjifla'jvn'jngviuna iisufwtbstfvisfnwmiKwwimnuanjm^a^uEjeifi^vn^'tJrn

ia. ■uviQi.Pi^n^'wAi.'uapmij^^i/'liaigitia wa^aannawanaifWmiaaanvnmntaj

is.® uvnw'insw

tfawamjsnuvft^unisawsiim'uianjm (luwawatmmiastbafivii.aneni) wflamifn uoith
•U <*a ^ ^

MmhwiHtbsTawtunniibsvnawamijQaifu^ii^aitJ uasa^nalnua-JiJa'u ad'milinsuu 

mTWiaj'U'i'Ssuuui.il'urmEjnisKumia^fm^ayci'wflam^wHiiJi! ifila^amijn (Proactive Tool) 
wwalijnn^mNunisfriamangniemmh WLilt4wla^iaty6ua^m ,̂uivn‘3ian?n‘3aRslviw

is.is uuifniijflfl
- afn^iwaijaaaaiat: (Smart Database) : H Microsoft Excel Vila Google Sheets tumi

em^srmiwuvln^ayavmn TflEjfiFiaauujfnmpe "Tuvia-avisjma'u", "aiEjfminu (Cl)", uasWamflTuiai 

mavn "TuvmTUfriVMAYrifnsj"



- nalfinmsi'Uwaii (Notification Flow): Hvkmru Conditional Formatting waillaEJUfllun 

tfawamneiPiTLjriivi'UAirijna (wu b unaudi-amh) uasvnnvnl<nviW Power Automate Vila Google 

Apps Script ma^miwiufla'uTUtfa Outlook/Google Calendar “ua-jwivnji'wfmtjucukaawl'utm

ls.cn Tiaisrua
- aVivh "fli^ajiflirmanmanemiin^tbufivi'' na-jfliiyafuvn-aguusn waWtiajjaviW'l'Ufm

*a S <U V

ffimwiil'uliJonwislAJEJU ifatfamj
- aeivh "piSarm'U'u^n^ajja" iiasl^naiimaiwthviemimfuWWiYimvmfl (Template)

•u <u 1
%j ^a> 2a ^ i v o

siutfayavmwun^mflaanwnwamfisaiJ'Haija

is. a: tfaainwvia'mnfl!mu,fi:
8/oa/
naannei

iionvn'Uinb

- pmui pni3JfmjT3al‘umiH'3TuIil'5UniuiJi^an^ ITU Microsoft Excel Vila Google Sheets

^auaivruiviwfuwAijaii
umvmfmunVu

- afltlnaiJimmsHlAbunsiJibs&nw MnuanvnjivmufmtiTsoi mjaafuvraeuiifn

m. wavifnemaslaTU

cn.s)) afl/msvi'uviamnu : enjmaafliBjnwianenmfMimuanafldiJjaiul'u ‘Iflad'miJiwu'u
V , I 1 ci 2i O

vnIwnjJiiauiwuviamnufiflnKUJfluynHtbsTawlfl (nm mTUmilaamtlwkvivrm'u)
<u

cn.is) fmiJgijwwiJj'ssiClauaEii^nnwa^ : ^nuemimaienijniaiinmuniivhamanenTwIala'UEhtJ

liJEWviintmndVlflayi^mivn-avi 5waHniTU{jiJWiiflnn^fi,uTAJffliyn{)vmnauasiKiCm\JYiin8Qtfa'a

cn.cn) iv5upniuI\Ji'5‘Laua«w^aaa,u,lw : snimfl?iii4iia4nijeiTU?ifl™saiaian?mTiiaan4iim!du.as
/ si

aJuiauu maunimjewawinvniTuni^wflfitAaila^nniioia'imanem

sr. rsinViFmya'Hia

sL.&) aemnnivhfna/lauaimanpmvifnijnnvi'ufl : faaa^a^ianjmwflTuri'ivmflancjn'mn'ii 
Mi'urmviiaiavilala'uaiaaiLfaaialt! cn u^aii mjanniwTumvrufl ‘UitfaEirm faras <^o

sMs) aeivluviamnij : aAiJIincuLanemmnijHm'uanEJfmimi.ilu a^ll'adi^'uaa laaas ®>o

nnatuthiiibKiJiflm^n^a^nnTunisWl'iJW

sr.cn) f5nijjn^LiQTurmai?t<n0i'Ufy?sija'vi0na'ia : aflisauiAifuniiaflvmcywtNeia'ijavhfm 

pnmia bb ua-aisifiam eulflaEn-aiiaEj faaaj; sTo (u3a4ann?s\j\JibaflflnmwaijaWua'j)

o/ >=i a/

:®. ismj'imnfyfm ufleiuwa-amu is i1a<i u.astfai.a'uau.'Lnflfl ® ila^ 
is. uasismMEJTinry iTOiiwanu en ila-a uasmmjaii'U'jflfl ® Lia-a
cn. Ww^aftimitbsimiwfla aeinainaawaammlflmla^IflEiaTihjaMa'jn'u Tmiaejrni ® vruimsw'ro A4u i i

uaslmnu cn mhfvssfl'm A4 da ® wjutu



Gs

■u •*

(a^a) (wTjarufmibsuj'u)

(‘ui'Samfflraw wkvia-wi)

(iruvi t> iHau jjnnmj tai.pi. is£to<?;)

(a-wa) ......... .......................... (wuamjOsy'Bivinnmjmia)

(moana'ana as a-wan)*»

(tT'uv! to tlau jjnnmj vi.pi. fogtocO

(7UYI to ifiau WfinflU Vl.P1. bcTto^)


